
	
FIRE SAFETY EVACUATION PROCEDURE




A fire alarm detection system is fitted in this building to help ensure the safety of residents and visitors.
· If you discover a fire, sound the alarm and call 999, unless the alarm sounds briefly at the pre-arranged test time.

TREAT ALL ALARMS AS AN INDICATION OF A FIRE!

· Leave the building by the nearest exit
· Do NOT stop to collect belongings
· Close doors and windows behind you if safe to do so
· Close the door to the property but do NOT lock
· Assemble in the street outside the property and account for other residents making use of your mobile phones to establish their whereabouts
· Unless confirmed by others, that it has been done, dial 999 for the fire & rescue service
· IF YOU SUSPECT SOMEONE IS STILL IN THE BUILDING INFORM THE EMERGENCY SERVICES
· NEVER go back into the building unless it has been confirmed safe to do so
· Do NOT silence or reset the alarm unless you are absolutely sure there is no fire
· Report all fire alarm activations to management
Note: It is a criminal offence to tamper or otherwise disable any part of the fire alarm system. 
	
FIRE PREVENTION




· NEVER WEDGE OPEN FIRE DOORS
· NEVER smoke in the house
· There are NO portable heaters allowed in the house without a safety check
· NO candles or incense burners
· NEVER obstruct escape routes, please keep clear at all times
· Always turn off appliances in your room when you leave i.e. hair straighteners 
· NEVER leave cooking unattended
· NEVER leave the washing machine on at night whilst sleeping
· NEVER leave the dryer on at night whilst sleeping
· NEVER store combustible items on top of, or next to electrical appliances
